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Background Check Authorization 
Education and Employment 
Verification 
Form EM150C - Revised 11/2018

Last name First name Middle initial

Street address

City State Zip code

Human Resources · 1616 Guadalupe Street, STOP J5600 · Austin, Texas 78701 
phone 512-471-4772 · fax 512-232-3524 · hr.utexas.edu

Complete all information and return this document to the hiring department.

Home phone

EID

Applicant Information

Maiden/Alias name(s) (if applicable)

Years Lived There

Date of Birth

Employment

Employer

StateCity Phone (including area code)

Supervisor

Job Title Start Date (mm/dd/yy) End Date (mm/dd/yy Ending Salary

Reason for Leaving

Street address Zip code

Supervisor Phone Number Supervisor Email Address

Pay Cycle

Yes NoMay we contact?Yes NoPresent?

Notice Concerning Your Information 
The Texas Public Information Act, with a few exceptions, gives you the right to be informed about the information that The University of Texas at Austin collects about 
you. It also gives you the right to request a copy of that information; and to have the University correct any of that information that is wrong. You may request to receive 
and review any of that information, or request corrections to it, by contacting the University's Public Information Officer, Office of Financial Affairs, PO Box 8179, Austin, 
Texas, 78713, e-mail: cfo@www.utexas.edu.

Department Information 

Department Code Account Number (IDT Account)

Phone Number

Request Verification of: Education

EmploymentUT EIDDepartment Contact Name

Department Name

Position IDJob CodeJob Title

Complete all information and fax this document to Human Resources, (512)232-3524. Provide applicant copies of Summary of Rights 
and Texas Summary of Rights Notice.

Social Security Number
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Education

List any names education records would be under (such as maiden name)

Month/Day/Year GraduatedHigh School

City State

Phone (including area code)

Zip code

School Name

State

Phone (including area code)

Zip code

Degree TypeStart Date (mm/dd/yy)

Month/Year GraduatedOther School

State

Phone (including area code)

Zip code

DateSignature of applicant

Authorization to conduct background check 
I hereby authorize The University of Texas at Austin and/or its agent to furnish The University of Texas at Austin my consumer, criminal, driving, and other related 
reports to include education, license, and certification information in connection with my access or potential access (including contract for services) to a security 
sensitive area within The University of Texas at Austin. I do hereby release all agents, servants, and employees of The University of Texas at Austin, the person in charge 
of such law enforcement agency or department and all members of such law enforcement agency or department from all liability resulting from the furnishing of this 
information to The University of Texas at Austin.  

I certify that the statements made by me on this form are true, complete, and correct to the best of my knowledge and belief and are made in good faith. I understand 
that any false statements made herein will void my access to The University of Texas at Austin.

Date Initials
For HRS 
use only Ineligible

Eligible

Street Address

Month/Day/Year Graduated

End Date (mm/dd/yy) Major

CityStreet Address

CityStreet Address

Degree TypeStart Date (mm/dd/yy) End Date (mm/dd/yy) Major

Employer

StateCity Phone (including area code)

Supervisor

Job Title Start Date (mm/dd/yy) End Date (mm/dd/yy Ending Salary

Reason for Leaving

Street address Zip code

Supervisor Phone Number Supervisor Email Address

Pay Cycle

Yes NoMay we contact?Yes NoPresent?

Employment (continued)
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Human Resources · 1616 Guadalupe Street, STOP J5600 · Austin, Texas 78701
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Complete all information and return this document to the hiring department.
Applicant Information
Employment
May we contact?
Present?
Notice Concerning Your Information
The Texas Public Information Act, with a few exceptions, gives you the right to be informed about the information that The University of Texas at Austin collects about you. It also gives you the right to request a copy of that information; and to have the University correct any of that information that is wrong. You may request to receive and review any of that information, or request corrections to it, by contacting the University's Public Information Officer, Office of Financial Affairs, PO Box 8179, Austin, Texas, 78713, e-mail: cfo@www.utexas.edu.
Department Information 
Request Verification of:
Complete all information and fax this document to Human Resources, (512)232-3524. Provide applicant copies of Summary of Rights and Texas Summary of Rights Notice.
http://www.utexas.edu/hr/images/HR-Logo-HORIZ-BLACK_forms.tif
Education
Authorization to conduct background checkI hereby authorize The University of Texas at Austin and/or its agent to furnish The University of Texas at Austin my consumer, criminal, driving, and other related reports to include education, license, and certification information in connection with my access or potential access (including contract for services) to a security sensitive area within The University of Texas at Austin. I do hereby release all agents, servants, and employees of The University of Texas at Austin, the person in charge of such law enforcement agency or department and all members of such law enforcement agency or department from all liability resulting from the furnishing of this information to The University of Texas at Austin. 
I certify that the statements made by me on this form are true, complete, and correct to the best of my knowledge and belief and are made in good faith. I understand that any false statements made herein will void my access to The University of Texas at Austin.
For HRS use only
May we contact?
Present?
Employment (continued)
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